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Divis ion  of S p e c i a l  Programs - TIE-LINE 

SERVICES INDEX FILES 
.. 

* What is  the  func t ion  of t h e  o f f i c e  in which t h i s  record  series is crea ted?  

The Div is ion  of S p e c i a l  Programs c o n s i s t s . o f  program a c t i v i t i e s  which serve  as support  
u n i t s  t o  State-wide d i v i s i o n  programs and l o c a l  s e r v i c e  area a c t i v i t i e s .  
major focus i s  t o  mobil ize  and coord ina te  resources  so a s  t o  provide t e c h n i c a l  program 
a s s i s t a n c e ,  monitoring, eva lua t ion  and assessment t o  DHR Div is ions ,  s e r v i c e  a reas ,  and 
o t h e r  l o c a l  agencies  and o rgan iza t ions  impacting t h e  d e l i v e r y  of se rv ices .  

The Div i s ion ' s  

Documents r e l a t i n g  t o '  t h e  compilat ion of en index of  a l l  s o c i a l  s e r v i c e s  a v a i l a b l e  wi th in  

Included a r e  3 copies  o f  t h e  computer p r i n t o u t  index (used f o r  re ferences) ,  and COM 
t h e  State. 

te lephones by Tie-Line counselors).  
l oca t fon  of  a l l  s e r v i c e s  a v a i l a b l e  in .Georgia .  

P r i n t o u t  

.(used a t  
Each set of indexes g ives  name, category and 

~. , ' .  
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. . . -  The index i s  arranged a s  follows:. - 1st copy.-  a l p h a b e t i c a l l y  by county, thereunder  numerical ly  by s e r v i c e  category 
2nd copy - numerical ly  by s e r v i c e  category,  thereunder e l p h a b e t i e a l l y  by county 
3rd copy - a l p h a b e t i c a l l y  by 'Couhfy,,+thereunde'r numetkcally by sequence number 

-. , . - .  . .  . .  ~ ,,''-',-.. -. . -  _. of the  a g e n c y ~  - ~. 

Microfiche index i s " ~ a r r a n g e d  a l p h a b e t i c a l l y  . .  by county, thereunder  numerical ly  by :sequence 
-~ number of agency c 
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13. Is t h i s  t he  Record Copy of t h e  series? d i r e c t l y  t o  tape every 6 months) - [ 4  [ 1 

-I -1  '-I XI 
-. [ I [ X I  

~ - .  
/ held_ permanently by DOAS 

1 4 .  Is there  a duplication of  t h i s  s e r i e s  i n  another o f f i c e  or agency? 

15 .  Is the  i n f & i a t i o n  contained i n  t h i s  s e r i e s  ever summarized o r  published? 
. -  * 

Attach copy of sununary o r  publication. 
16. Does the  se r i e s  contain c l a s s i f i e d  informati0n;requiring secur i ty  handling? ~ ] - [  

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? 
. . . .  .~ ..... .. . .  . . .. ~. .. .- - ,~ ~ .. 
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18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? [ I [ A  
19. Is t he  s e r i e s  ( o r  major o r t ion  of  it) r e  u l a r ly  micr filmed? If e s ,  +y? [XI [ 1 Easy reference and d i s  P r ibu t ion  of multfple copies ?computer oufput microfiche) 
20. Does the record s e r i e s  provide data as input t o  an EDP f i l e ?  [ I [xi 
21. Does t h e  record s e r i e s  contain XociiEen€atiori produced -as '-EDP pi;intout? :-- F I ~ "  1 

Pr intout  contains a l l  information concerning services  i n  the S ta t e  
22. Has the  Federal Government issued ins t ruc t ions  governing the  r e t e n t i o n / d i s p -  . [  ] [ 1 

23. W i l l  there.be':a .need-for~ these r eco rds ' l 0 ,  15 .years.:from now? I f  yes ,  what? .~ . 

. .~ ~ - .  .. > .  
. .  . .  .~ - ~ . .  . .  ~- s i t i o n  of these f i l e s ? .  
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e . .  . . .  - . .  . 26 .  REQUIREsfiTs. The.~foildwing .. ~ requires the -fi les. . to b e  k e p t  l ' y  ears : , ... 

8 .  []STATE b. [ISTATUX'E OF c.~[]AUDIT d.  [ IFEnERAL .e. [$AMINISTRATIVE . f.-[ ]HISTORICAL 1 

LAW , :LIMITATION' . ~ -PERIOD -~ iAw rxcrsIori. . - .  VA1,UF: 
tcit_e L ~ J ,  Statute,  or ,ot l ;er  reason for  t ,ke mi.c}it<m rcquiremcnt) ~ . .- 

.. ... 
. .  . . - For reference - i f  it  should^ be needed :~- - . i  . .  : I- 

._ . .  

_..._-- ~ _ _  __I_ - -~ -__ 
!5:-AGENCY ECOMFENOATIONS.  This agency recommends tha t  the f i l e  s e r i e s  be cut off  a t  the end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -&]OTHER , t h e n :  

[ 1 Hold i n  the  current f i les area 'month(s)/ y e a r ( s ) :  
[ 1 .Transfer t o  [ 'i 1 S t a t ~ e  . .  . Recor-ds Center [. 1 Local Holding. Area; .. hold 

[. 1 Transfer  t o  s ta te ,  Archives f o r  perqanent retention.. 

[XI Other: (speciryj 

. year(s): 
[- 1 Destroy. .- - ~ 

[ 1 Destroy immediately aeer cut-off. , -  ~, -. . 
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Magnetic Tape - (Master F i le )  - updated every 6 months: He-13 permanently by DOAS '. 

Microfiche OriginaI-'-~.Cupdat~b~and~ received every 6~ monthsl-HoJd-in current  f i les area 
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PTintout ~- des t~roy  upon rece ip t  of new pr in tout  each .4 months ~ ~ 
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I ye3r; thendestyoy.  : 1. . ~. f ~ ~ . . . .  
... . MTcriYflche'C8pies' - - Destroy up& rece ip t  ~months:: . . . .  .- . . '  ~ .~ . 

. .  . 9 .  r -  .: _ _  _ . ~ -  ... . .  . ..I ~ . ~~ .~ ~- + +,+-+ + + + + + + + +~-+ ' .~ "- 
Original f iche t o  be held for  reference 'should i t  be needed 
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